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Computation Of Back Wages: All claims for back wages shall be limited to the amount of wages that the
employee would othenvise have earned less any unemployrnent compensation or compensation received
for employment obtained subsequent to removal from the payroll of the Employer.

Time Of Appeals: Any grievance not appealed within the time specified in the particular step of the
Grievance Procedure, shall be considered settled and not subject to furttrer review. ln the event that the
Employer shall fail to supply the Union with its answer in writing to the particular step within the specified
time limits, the Union may appeal the grievance to the next step with the time limit for exercising said
appeal, commencing with the expiration date of the Employer's period for answer.

Nothing contained herein shall be deemed to abrogate or limit the rights guamnteed by existing stahrtes or
court decisions.

Time limits may be extended or shortened by mutual written consent of ttre Parties.

All references to days as they pertain to the Grievance Procedure shall mean "working days". They do not
include Saturdays, Sundays and designated holidays.

Records, reports and other information pertaining to a grievance which are requested by the Union shall be
made available for inspection and copying by the Union, provided the proper representative of the Union
makes a request for the specific document referenced above and the affected employee has authorized in
writing the release of said information.

ARTICLE 9

SPECIAL CONFERENCES

Special Conferences mutually agreed upon, will be arranged between the Union President or designee, and the Director,
Human Resources or designee, for purposes of discussion of important matters. Such meeting shall be between no more
than four (4) representatives of the Employer and no more than four (a) representativJs of the Union. Written
arrangements for such Special Conferences shall be made in advance and an agenda of the matters to be taken up at the
meeting shall be presented at the time the conference is requested and agreed upon. Matters taken up in Special
Conference shall be confined to those included in the agenda. The members of the Union shall not lose time or pay for
time spent in such Special Conferences. Special Conferences called to discuss disciplinary actions shall lieeze any ana
all time limits of the Grievance procedure.
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ARTICLE 10

DISCPLINE

A. Discipline:

1' Disciplinary action may include but is not limited to the following: oral reprimand, written reprimand,
suspension (notice to be given in writing), discharge (notice to be given in writing). Nothing in this action
however, shall prevent the Employer from appropriately disciplining * 

"*ptof"e 
should circurnstances

warant, up to and including discharge forjust cause.

2' The Employer shall not discipline anye-mployee without just cause. Disciplinary action may be imposed
upon an employee only for failing to fulfill his/her responsibilitier * rt r1ailoy...

3' Any disciplinary action imposed upon an employee may be processed as a grievance.

4' Employees shall have the right to have union representation at all levels of disciplinary action.



B.

5. If the employee wants his/her rrnion informed of any disciplinary actiorl it shall be the responsibility of the
employee to do so.

6. If the Employer has reason to disciptine an employee, it shall be done in a manner that will not embarrass
the employee before other employees or the public.

Suspension and/or Discharge :

l. The Employer rnay remove an employee from the work place prior to the imposition of discipline for
reasons of conducting an investigation into alleged misconduct where the employee's presenre at the work
place after engaging in alleged misconduct has an adverse effect upon the work place. If an employee ig
removed from the work place under this provision such removal shall be with pay pending the outcome of
the investigation. If the employee is subsequently suspended without pay or discharged after following the
procedure set forth herein, the suspension without pay or discharge may relate back to the time of the
initial removal from the work place under this provision.

2. The Union shall have the right to take up the suspension and./or discharge as a grievance at the Third Step
ofthe Grievance Procedure, and the maffer shall be handled in accordancc with ftis procedure.

Records in Personnel Files:

I ' Where disciplinary action has been takeq all records relative to such action shall become part of the
employee's personnel fi le.

2. Records of disciplinary actions shall remain in the employee's personnel file for a period of two (2) yean,
unless, prior to the end of said two (2) year perio4 the employee is disciplined for a similar inciden! in
which case, the record of the first disciplinary action shall be maintained in the employee's file for an
additional trvo (2) years, or a total of four (4) years. Record(s) of any similar inciaent which causes
subsequent disciplinary action(s) to be imposd shall remain in the employee's p€rsonnel file until the
previous similar discipline is authorized to be removed from said file in accordance with Section C-3.
below.

3 ' The Coturty shall remove records of disciplinary actions every fwo (2) or four (a) yean, as provided in
paragraph 2 above- In no case shall a record of disciplinary action remain in an employee's file longer
than four (4) years.

C.

ARTICLE I I

REGULAR EMPLOYEE DEFINED

A regular employee is defined as a person who is hired on a regular basis to fill a budgeted position.

Any employee who shall have worked thi4y (30) hours or more per week for at least six (6) consecutive monthsshall be a regular full-time employee.

A regular full-time employee who does not receive pay for an average of thirty (30) houn per week for six (6)
consecutive months is no longer a regular full-tim9 employee mr au purposes of the Collective Bargaining
Agreement, except for the workers compensation and Leave Lf Abr.n.. irti.l.r.

A regular employee's position may be either full-time or part-time. A regular full-time position is one that isnormally scheduled for thirty (30) or more hours per week A regular part-time position is one that is normallyscheduled for less than thirty (30) hours per week.
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